Congratulations on the purchase of your new Fellowes Shredder!

Follow the quick, easy instructions below to
ensure peak performance and extend the life of your shredder:

Capabilities:

* Most Fellowes Shredders will shred paper, credit cards and standard staples.
See www.fellowes.com to verify CD capability for your shredder.

* Do not shred large paperclips, industrial staples, adhesive labels, transparencies,
newspaper, cardboard, laminates, file folders, X-Rays and plastic other than noted above.

For specific guidelines on your shredders capabilities (sheets per pass, what
materials the shredder will shred, etc.) please see your product manual. Visit
fellowes.com to download additional product manuals.
Preventative Maintenance:
Oiling your shredder:

e All Cross-Cut shredders require regular oiling to maintain optimal performance.

* For best results oil the shredder every time you empty the basket or a minimum of twice
a month.

Clean the Shredder IR Sensor:

e Fellowes paper detection sensors are designed for maintenance free operation. However
on rare occasions, the sensors may become blocked by paper dust causing the motor to
run on when no paper is present. To clean the sensors:

Cleaning the Cutters:

® Run shredder once a day in reverse to clear cutters.



